New Feature: Quick Add of Competency (Note: this new feature is also available in the Position Tab for Managers.)

As a manager, if you see the NO is an individual’s portfolio, it means that a change to the incumbent’s position has changes and the individual needs
to add that competency to their portfolio.
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When the individual logs into their portfolio they will see the message “Below are competencies that are required ...) this is their message to add the
competency to the competency. The new feature allows them to enter the Competency ID and click “Add Competency” to add the competency to their
portfolio instead of having to search through the entire Dictionary.
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*1 mote: The calumn indicates which competencies are required for the job positian,
'pri' - This competency is identified as the primmary competency, It is used during initial analysis for warkforce planning purpos:
It is intended to best represent the main body of knowledge that is utilized by an individual in this position for the majorty of £
wark/projects for a specified period of time,
'rqd' - This competency has been identified as one of the key knowledge areas required for this job position,
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The next screen will notify them that the competency has been added.
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*1 note: The column indicates which competencies are required for the job position.
'pri' - This competency is identified as the primmary competency, It is used during initial analysis for warkforce planning purpos:
It is intended to best represent the main body of knowledge that is otilized by an individual in this position for the majority of t
work/projects for a specified period of time,
'rqd' - This competency has been identified as one of the key knowledge areas required for this job position,

|i&] Done TS [ mtermet

Updated Feature: CMS Feedback

The feed back feature has been updated in both the managers and employees screens. This feature allows you to submit questions, view past comments
and submit changes to the Dictionary.



Example: View past comments:
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Example: Dictionary Change Request
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Please select the type of change
Add a new level 1 competency

Add a new level 2 Subcompetency
Modify a competency

Delete a competency
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Make some other change to the dictionary
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Dictionary Changes Request: Screen Two
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Example: CMS Feedback for Questions/Issues
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The update to this feature allow the System Administrator to Electronically view and tracks Tickets and Respond to the Individual or elevate it to the
HQ System Administrator.
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